
 
 

Project Prevent Training Logistics 

Event Name: Project Prevent Grantee Training  
Date: November 6–7, 2014 
 
The National Center on Safe Supportive Learning Environments will be hosting the training at the 
American Institutes for Research, located at 1000 Thomas Jefferson Street, NW, Washington, DC in room 
200 B/C. The main phone number is 202–403–5000.  
 
Training activities have been scheduled to start on the morning of Thursday, November 6 and end mid-
day on Friday, November 7. Lunch will be on your own for both days. There are numerous restaurants 
within 1–2 blocks of the AIR offices. See attached draft agenda. 

Travel and Lodging Information 
Information below is provided to assist you in planning your travel. All travel expenses (airfare, taxi, 
parking, food per diem, etc.) are to be covered by the grantee. Your full participation is key to the 
success of the training.  Please book your departure via plane or train for after 3 pm on November 7. 

Travel 
 
Air Travel 
To avoid high costs, we recommend you make your airline reservations as soon as possible. There are 
three major airports that serve the DC Metro area. Please note that the travel time from each airport 
will vary depending on time of arrival. “Rush hour” in the DC area typically extends from 6–10:30 am in 
the morning, and from 3:30–7:30 pm in the evening.  
 

• Reagan National Airport (DCA, Arlington, VA). Distance to hotel and AIR approximately 5 
miles (15 minutes).  

• Dulles Airport (IAD, Sterling, VA). Distance to hotel and AIR approximately 27 miles (45–60 
minutes).  

• Baltimore-Washington Airport (BWI, Baltimore, MD). Distance to hotel and AIR 
approximately 34 miles (60–90 minutes).  

 
Train Travel  
Washington DC is also served by Amtrak for those participants on the East Coast who may be interested 
in traveling by train. 

• Union Station (Amtrak). Distance to hotel and AIR approximately 3 miles (15 minutes)  
 



Hotel Accommodations 
For your convenience, a block of rooms has been temporarily reserved for each grantee project director 
listed on a Project Prevent application at the Graham Hotel http://thegrahamgeorgetown.com, located 
at 1075 Thomas Jefferson Street, NW, Washington, DC 20007. For your convenience AIR has negotiated 
a rate of $177.00 plus 14.5% tax per night Wednesday, November 5 and Thursday, November 6.  
 
Please DO NOT contact the hotel to make your reservation. Please complete the attached hotel 
reservation form and return it to Channet Williams by October 24 to confirm who is attending (should 
staffing have changed since applications were submitted) and receive credit card information to 
permanently hold the reservation.  (The hotel requires a one-night deposit or major credit card number 
to guarantee your reservation. You will be responsible for your room, tax, and incidental charges upon 
checkout.)   
 
If NCSSLE/AIR does not receive a completed hotel reservation form by October 24, all temporary 
reservations will be cancelled.  
  
After completing the hotel reservation form, if you need to cancel your hotel reservation, call the 
Graham Hotel at 202–337–0900.  If you are unable to attend the meeting and do not cancel your 
reservation, your credit card will be billed for one-night’s lodging plus tax. Confirmation numbers will be 
forwarded closer to the date of the meeting. 
 
If you require an accessible sleeping room please specify such a request in the hotel reservation form 
(attached). 
 
Please note that to avoid any no-show charges to your credit card, reservation cancellations must be 
made 72 hours before your arrival date.  

Ground Transportation 
 
Washington DC Metro  
Reagan National is located on the Washington DC’s Metro’s blue and yellow lines and Union Station is 
located on the red line. The Graham Hotel is within walking distance (6 blocks or approximately 10 
minutes) of the Foggy Bottom Metro Stop (Blue and Orange line). Please visit www.wmata.com for maps 
and additional information. 
 
Taxi Service  
Taxi fare varies depending on time of day, number of passengers and amount of luggage. Travel from 
Regan National Airport to the Georgetown Suites is approximately $15 one-way. Fare from Washington 
Dulles is approximately $55-$65 one-way, and fare from Baltimore-Washington is approximately $90 
one-way. 
 
Super Shuttle 
You may reserve a Super Shuttle by visiting http://www.supershuttle.com/ or by calling 1–800–BLUE–
VAN (1–800–258–3826). We recommend contacting Super Shuttle for a quote from the airport you 
select. Keep in mind that the shuttle carries many passengers and there may be a number of stops 
before you arrive at your destination. 

http://thegrahamgeorgetown.com/
https://webmail.air.org/OWA/redir.aspx?C=5RKxqSeus0e54HmKdm389u_kWxRsUdAIj1fO0LOeMe24h58Rs4rcpXnzyMUHZ8fe6Ros9V81UWs.&URL=http%3a%2f%2fwww.wmata.com
https://webmail.air.org/OWA/redir.aspx?C=5RKxqSeus0e54HmKdm389u_kWxRsUdAIj1fO0LOeMe24h58Rs4rcpXnzyMUHZ8fe6Ros9V81UWs.&URL=http%3a%2f%2fwww.supershuttle.com%2f


Parking and Directions  
For driving directions and more information about the hotel you may visit the website at 
http://thegrahamgeorgetown.com/luxury-hotel-georgetown/directions-parking or contact them at 202–
337–0900. Valet parking is available at a rate of $48 (not inclusive of tax) for overnight (up to 24 hours) 
with in-and-out privileges and $30 (not inclusive of tax) for the day up to 8 hours. Maximum height for 
vehicles is six feet tall.  

If you drive a larger vehicle, you may refer to this list of other area garages, or call us for suggestions to 
find one with higher clearances that can accommodate your vehicle. 
 
If you are driving directly to AIR please see the driving directions on the website (www.air.org). Daily 
parking is also available in garages in the Georgetown area near AIR. You may be able to walk to AIR 
from the hotel, as it is only 1 block away. 
 
Below are the walking directions to AIR from the Graham Hotel: 

• Exit the hotel via the main entrance on Thomas Jefferson Street. 
• Make a left on Thomas Jefferson Street and walk to the end of the block. 
• AIR is located at 1000 Thomas Jefferson Street, NW, the last building on the right. The 

building’s main entrance is located off the alley between 1000 and 1050 Thomas Jefferson 
Street 

Meals 
Meals will not be provided during the training. A list of several restaurants conveniently located near 
the hotel and AIR will be distributed on-site. 

Weather 
Average temperatures for the Washington DC region in November typically fall in the lower 30’s. For the 
weather forecast, visit www.weather.com and enter ZIP Code 20007. 

For More Information 
If you have questions, concerns, or any changes regarding your registration, please send an e–mail to 
NCSSLE@air.org or call 800–258–8413.  
 
We look forward to seeing you in November! 
 
Best regards, 
The NCSSLE Team  

http://thegrahamgeorgetown.com/luxury-hotel-georgetown/directions-parking
http://georgetowndc.com/parking/
http://www.air.org/
http://www.weather.com/
https://webmail.air.org/OWA/redir.aspx?C=5RKxqSeus0e54HmKdm389u_kWxRsUdAIj1fO0LOeMe24h58Rs4rcpXnzyMUHZ8fe6Ros9V81UWs.&URL=mailto%3aNCSSLE%40air.org
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